If you need to get comfortable with the notion of outline formats, here is one from Lakewood Public Library, Colorado.

The Outline's Outline
I. Reasons to write an outline 
          A. Organizes your ideas 
          B. Provides a “map” for the paper 
          C. Your teacher made you do it 
          D. You decided to give it a try 

II. Parts of the outline 
          A. Title 
               1. Should include the subject of the paper 
               2. Descriptive title will grab reader’s attention 
          B. Introduction 
               1. States the subject of the paper 
               2. States what areas will be focused on 
               3. Keep introduction concise and brief 
                    a)   Helps to keep reader’s attention 
                    b)   Save something for the “Main Body” 
          C. Main Body 
               1. Where all your information is presented 
               2.  It’s time to use your notes 
                    a) Find all your notes 
                    b) Review your notes 
                    c) Put the information in order 
                    d) Write brief  phrases for ideas to be discussed 
                         (1) No need to write in complete sentences 
                         (2) Write just the main ideas down 
                         (3) Elaborate on the main ideas in the actual paper 
                    e) The ideas should follow in logical order 
                    f)  If you have an "A" or an "a" you must have a "B" or "b" 
                    g) If you have a "1" you must have a "2" 
         D. Conclusion 
               1. Think of how you want the paper to end 
               2. Be sharp, concise and to the point 
               3. Breathe a sigh of relief!  The outline is done.
That’s a good introduction.  This one is more basic to our needs here and now:

I. Title of paper

II. Introduction

III. Main Body

a. What do you hope to accomplish in each paragraph?

b. What is your second paragraph going to do?

c. What about the third?

d. Etc.

IV. Conclusion 
There are some basic things I want to know:

1.   What is your thesis statement (particularly if you have changed or fine-tuned it)?

2.   Do you intend to include it in your paper?  Where?

For further help, consult one of the following articles by Grace Fleming.   Most students would benefit most from the Article 1, which is a traditional approach to writing a research paper.  However, many students (most Accommodators) would do better to read Article 2 to get a handle on this sort of assignment.
Article 1
Write a Research Paper
Using Color-Coded Index Cards

By Grace Fleming
A research paper is primarily a discussion or argument based on a thesis, which includes evidence from several collected sources.
While it may seem like a monumental project, it is really a straightforward process that you can follow, step by step. Before you get started, make sure you have plenty of note paper, multi-colored highlighters, and a pack of multi-colored index cards. 

Organizing your Research Paper

You'll use the following steps to complete your assignment.

1. Select a topic
2. Find sources
3. Take notes on colored index cards
4. Arrange your notes by topic
5. Write an outline
6. Write a first draft
7. Revise and re-write
8. Proofread
Library Research

Find a comfortable place where you won’t be distracted by people passing by. Find a table that provides lots of space, so you can sort through several potential sources, if necessary.

Become familiar with the services and layout of the library. There will be a card catalog and computers for database searches.

Select a Research Paper Topic

If you're free to choose your topic, find something that you’ve always wanted to know more about. If you have a fascination with weather or you watch every TV show you can find on tornadoes, for instance, you may want to find a topic related to that interest.

Once you narrow your choices to a specific subject area, find three specific questions to answer about your topic. A common mistake by students is to choose a final topic that is too general. Try to be specific: What is tornado alley? Are certain states really more likely to suffer from tornadoes? Why? 

One of your questions will turn into a thesis statement, after you do a little preliminary research to find theories to answer to your questions. Remember, a thesis is a statement, not a question.

Find Sources

Use the card catalog or computer database in the library to locate books. (See Sources to Avoid.) Find several books that seem to be relevant to your topic. 

There will also be a periodical guide in the library. Periodicals are publications issued on a regular basis, like magazines, journals, and newspapers. Use a search engine to find a list of articles relating to your topic. Make sure to find articles in periodicals that are located in your library. (See How to Find an Article.)

Sit at your work table and scan through your sources. Some titles can be misleading, so you’ll have some sources that don’t pan out. You can do a quick read over the materials to determine which ones contain useful information.

Taking Notes

As you scan your sources, you will begin to zero in on a thesis. Several sub-topics will also begin to emerge. Using our tornado topic as an example, a sub-topic would be the Fujita Tornado Scale.

Start taking notes from your sources, using color coding for the sub-topics. For instance, all information referring to the Fujita Scale would go on orange note cards. 

You may find it necessary to photocopy articles or encyclopedia entries so you can take them home. If you do this, use the highlighters to mark the useful passages in the relevant colors.

Every time you take a note, be sure to write down all bibliographical information to include author, book title, article title, page numbers, volume number, publisher name and dates. Write this information on each and every index card and photocopy. This is absolutely critical!
Arrange Your Notes by Topics

Once you have taken color-coded notes, you will be able to sort your notes more easily. Sort the cards by colors. Then, arrange by relevance. These will become your paragraphs. You may have several paragraphs for each sub-topic.

Outline Your Research Paper

Write an outline, according to your sorted cards. You may find that some of the cards fit better with different “colors” or sub-topics, so simply re-arrange your cards. That’s a normal part of the process. Your paper is taking shape and becoming a logical argument or position statement.

Write a First Draft

Develop a strong thesis statement and introductory paragraph. Follow through with your sub-topics. You may find that you don’t have enough material, and you may need to supplement your paper with additional research.

Your paper may not flow very well on the first try. (This is why we have first drafts!) Read it over and re-arrange paragraphs, add paragraphs, and omit information that doesn’t seem to belong. Keep editing and re-writing until you’re happy.

Create a bibliography from your note cards. (See citation makers.)

Proofread

When you think you are happy with your paper, proof read! Make sure it is free of spelling, grammatical, or typographical errors. Also, check to make sure you’ve included every source in your bibliography. 

Finally, check the original instructions from your teacher to make sure you are following all assigned preferences, like title page directions and placement of page numbers.

Article 1
Research Papers - A Sloppy Writer's Guide

To Organizing a Research Paper

By Grace Fleming
You don't have to be ultra-organized to come up with a fabulous and well-organized research paper. As a matter of fact, creativity and organization do not necessarily go hand in hand. Perhaps that is why so many good writers think of themselves as tormented souls!

Creative people are usually global thinkers, which means they take in information in huge chunks instead of taking them into their brains in small, sequential bits. 

Because of this, creative and global thinkers can feel overwhelmed by big stacks of research, and they often come across as spacey and disorganized at the onset. The good news is, they usually come out ahead in the end and finish with a great concept or project. 

Does this sound like you? If you don't know where to start with research, or if you have piles of research and you don't know what to do with it, you're actually pretty normal. 

1. Go ahead and be generous with the research 
When we first set off to research a topic we usually don't have a clear idea of what we will discover along the way. It's not uncommon for us to come across an interesting and unexpected tidbit that looks really intriguing, but perhaps a little off-topic. It might threaten to set us off on an unexpected direction. 

Go ahead and record it!

Actually, those unexpected directions can be gold nuggets that make your paper. Often, we don't know for sure how information fits into an overall paper until we have collected quite a bit of information. The best advice is to go ahead and gather all the information you can when researching, and then decide later what should stay and what should go.

If you can color-code your research as you go, then your life will be easier when it comes to organizing. If not, you may want to consider color coding once the research is all collected. Any method of organizing is good, however.

2. If you're fretting over categories, use piles.
Don't allow yourself to become overwhelmed by mounds of research. Before you try to create an outline, you might want to consider organizing at the most basic level. Sit at a large table or on the floor with your stack, and begin to sort it into piles.

Create piles as far as your arms can reach. Don't worry about having too many. Piles can represent any sort of category, sub-topic, or idea that is related to your topic—so don't worry about it now. 

Once you identify a topic pile, label it with a sticky note.

3. Group your piles.
After you've placed all of your research into a relevant pile, sit back and look at your various stacks. Is there a flow or pattern? Identify a sequence or order to your stacks. You'll be surprised at how natural this comes.

Some piles will seem more important than others. Those piles can represent your main paragraph topics. Other piles will seem like side-stories or offshoots of the main topic paragraphs. Those piles will usually contain the information that serves as evidence for your main ideas. Your paper is taking shape!

4. Write a Messy Outline.
Using freehand, (not a computer) start to draft an outline. Write down your main topics and list subtopics between the headings. 

If you truly are a global thinker, your mind will start coming up with creative ideas as you attempt to organize. This is natural, but it may be annoying. 

It's tempting to want to squelch these ideas at this time, because your mind is supposed to be working be in the "organizing" stage, not the "creative" stage. Don't do it! 

You might lose some of your best ideas forever if you send them to the back of your mind. Jot them down. Go ahead and let your mind brainstorm as you organize your topics. Don't worry about having a messy outline. It's yours—you can scribble all over it.

5. Write a New Outline.
There's no way around it: some of the best writers go through numerous drafts of every stage. This includes the outline. 

Using a word processor this time, go ahead and write a new outline, based on your messy first version. This seems like a lot of extra work—but it's not, actually. You will see that your paper is taking shape. This second outline is actually a skeleton of your paper draft.

You have organized your paper and, as you jotted down ideas along the way, you have shaped your argument. 

6. Read for content
Your new outline will read just like your first draft, minus all the filler and pretty writing. Read over the outline and determine whether you see holes in your argument or story. If so—don't fret. You will find that it is quite easy to find and add those missing parts. 

