Configuring the EHR

Unit 7: Lab 4 and Exercise 4 
Creating Medication Quick Order(s)
This session will focus on creating Medication quick orders. For Medication Quick Orders, creators will pre-define specific fields related to dosage, route, and schedule.  The user will review the pre-defined fields (make changes if needed) and accept the order.  
Unit 7: Lab 4
Instructions for Creating Medication Quick Order(s)

1. Select the VistA_Apps folder on the desktop

2. Open the folder and double click the VistATerminal icon.

3. Enter the Clinical Application Coordinator Access Code and Verify code provided by your instructor.
4. At Select Training Menu Option: type “ORCM”  <Enter>
5. At Select Order Menu: prompt, type name of an Order Menu and press <Enter>.  
 Note: Type ‘??’  to see a list of the Order Menus. 

6. Note: Use the Order Menu you created in Unit 7, Lab2 or type “??” to see a list of the Order Menus At the Select Action: prompt, type “Order Dialogs” and press <Enter>.
7. At the Select: prompt, type “Quick Orders” and press <Enter>.
8. At the Select Quick Order Name: prompt, type name of a Quick Order and press <Enter>.
Note: Type ‘??’  to see a list of the Quick Orders. 
Note: The VA naming convention for Inpatient Medication Quick Orders is to prefix with PSJ and for Outpatient Medication Quick Orders is to prefix with PSO.  As an example, an inpatient Medication Quick Order might be PSJ ACETAMINOPHEN 500MG PO Q6H PRN which is also very descriptive of the actual medication order.

9. At Are you adding ‘Your Medication Quick Order Name as a new order dialog? No//, type “Yes” and press <Enter>.
10. At Type of Quick Order: prompt, type “Unit Dose” and press <Enter>.  
Note:  To view a listing of types of quick orders, type ‘??’ and press <Enter>
11. At Name: prompt, accept default and press <Enter>.
12. At Display Text:  prompt, enter text and press <Enter>.
13. At Verify Order: prompt, type “0” <Enter>  (0=No, 1=Yes)
14. At the Description: prompt type “No” if you do not want to add a description of your Order.  OR type “Yes” and press <Enter> to enter/type a description in the text box.  Press <Ctrl + e> to exit.
15. At Medication prompt, enter name of Medication.   To view a listing of medications, type ‘??’ and press <Enter>.
16. Complex Dose? NO//,   press <Enter>.
17. At Dose: prompt, enter the number to the left of a dosage (ie. “2”) and press <Enter>.
18. At the Route: prompt, accept default or make change and press <Enter>.
19. At the Schedule: prompt, accept default or make change and press <Enter>.
20. At Priority prompt, accept default or make change and press <Enter>.
21. At Comments prompt, type “No” if you do not want to add comments.  OR type “Yes” and press <Enter> to enter/type comments into the text box.  Press <Ctrl + e> to exit.

22. Review order that displays for accuracy. 

· If incorrect, select <Edit> and press <Enter> to make changes.

· If you do not wish to save the order, select <Cancel> and press <Enter>.
· If the order is correct, select “P” (place) and press <Enter>.
23. At the Auto-Accept this order? prompt, accept the default of (No) and press <Enter>.
       Note: Do not use the Auto-Accept order function for Medication Quick Orders.
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Exhibit 1:  Example of a Diabetic Medication Order in CPRS

Configuring the EHR

Unit 7 - Exercise 4:  

Create Medication Quick Order

Please complete the following directions in order and print out the Medication Outpatient quick Order screen as evidence of your successful completion of the exercise.
1. Log into the roll and scroll (VistATerminal) environment as the Clinical Application Coordinator.

2. Create a new Medication Inpatient Medication Quick Order using the VA’s naming convention for Medication Inpatient Quick Orders.

3. Use Print Screen or another screen capture method to print the steps taken to create the Medication Inpatient Quick Order.
4. Create a new Medication Outpatient Quick Order using the VA’s naming convention prefix.
5. Add the Medication Outpatient Quick Order to the Order Screen created in Exercise 2.
6. Use Print Screen or another screen capture method to print the steps taken to create the Medication Outpatient Quick Order.
Hint:  Use ‘Lab 4 - Instructions for Creating Medication Quick Order’ as a guideline.
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