
Component 7/Unit 2

Video Part 2:  Attaching a Template to a Note

Hi, and welcome back to the orientation videos associated with unit two of component seven, working with HIT systems.

So to pick up where we left off, if you recall, we were in the process of assigning a note to a visit.  So we see up here that this patient is -- the chart is open to the date of August the 28th, which was -- if you look down here in the bottom right-hand corner, the date of his primary care visit. 


So, I am going to create a new note for outpatient 80 for August the 28th.  So when I go in, I click on the notes tab, and I'm going to pick a new note.  Now, what I'm going to do is pick the admission, evaluation assessment -- if you get this message box, just say yes, I do want to continue using that particular title, just ignore it.  But you can see what happened here is that it does not go back to the date of August 28th.  This admission assessment or evaluation was done, if you recall, on August the 28th.  So, just be careful when you do your assignment, and make sure you notice that.

Go into the calendaring function and change that to August the 28th.  So now, it is the admission, evaluation assessment for August 28th, and this is Doctor 1 physician, and I'm going to say OK.


So you can see what this does then is on the left-hand side, over here, now it has created something called new note in progress.  So this is the note that I'm getting ready to complete for Mr. Eighty.  


At the bottom left-hand side are these things called drawers.  And there's a template drawer, a reminder drawer, and an encounter drawer.  So what I'm going to do is open up the template drawer, because I know that there is a very good template in here that will help me, documenting what I have done, and also as I'm doing the examination or the tests, it's helping to guide me.  So really, when I open this template drawer, what's going to show up is a institutionally vetted assessment template that guides the best practice for the mental health assessment that I'm going to show you, and for the documentation process.


So let's open the template drawer.  Many times you'll open it, and you will just see shared templates, depends on whether someone left the drawer open or not.  I'm going to open up the file cabinet, I'm going to look for national templates, and normally, it may be closed, so you just click the plus button.  And I am going to do a VA -- so veteran's affairs mental health abbreviated assessment.  


So in essence, if I double-click this, what it's going to do is open up a standardized template that this particular hospital, this unit, it could be this region, it can be customized by provider, by unit, by type of patient.  And we'll get into that later in the term.


So double-click for the mental health abbreviated assessment.  And what you see popped up is the template.  So with this template, you're going to fill this out as part of your assignment.  I'm only going to do a piece of it here.  So I'm going to click here to check to begin, and when you go in to do this assignment, you will have all of these fields that will be open for you to work in.  But please follow the directions, because we don't expect you to fill it all out.


What I what I want to demonstrate is called a fan-out function.  And what this does is that if you click this, it opens up additional elements for you to both assess and document on.  
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