
Configuring the EHR

Exercise 3: Creation of Personal Template(s)

Log in to CPRS as a CAC:
1.   Double click on the Vista_Apps folder installed on your desktop.
2.   Double click the CPRS Chart icon.
3.   Log on to CPRS Chart using your Clinical Coordinator access and verify codes.

Create Template Fields:
4. Create Template Fields for Personal Template.
5. Use Print Screen functionality or another functionality to print the steps taken to create one of each of the following template fields: checkbox, radio button, combo box, and word processing field.
Create a Personal Template:
6. Create a Personal Template.
7. Use Print Screen functionality or another functionality to print the Personal Template in Template Editor format.
8. Use Print Screen functionality or another functionality to print the Personal Template in CPRS displaying format the end-user will see when the template is selected.
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