
Configuring the EHR

Lab 3:  Creating Laboratory Quick Order(s)
This session will focus upon creating laboratory quick orders for frequently ordered labs.  Creators of quick orders can use a couple of different methods to streamline the ordering process.  The creator enters all required fields and makes the quick order an auto-accept quick order so that vxCPRS will automatically place the order on the Orders tab.  This method is primarily used for laboratory quick orders.  The second method is primarily used for medication orders and will be the focus in Lab 4.
Instructions for Creating Laboratory Quick Order(s)

1. Select the VistA Programming folder on the desktop

2. Open the folder and double click the VistATerminal icon.

3. Enter the Clinical Application Coordinator Access Code and Verify code provided by your instructor.
4. At Select Training Menu Option: type “ORCM”  <Enter>
At Select Order Menu prompt, type the name of Order Menu and press <Enter>.  Note: Use the Order Menu that was created in Lab 2 

5.  At the Select Action prompt, type Order Dialogs and press <Enter>
6. At the Select prompt, type Quick Orders and press <Enter>
7. At the Select Quick Order name, type name of Quick Order and press <Enter>
Note: Naming convention for Laboratory Quick Orders – LRTZ CBC

8. Are you adding ‘LRTZ CBC…..’ as a new Order Dialog?  No  

Type Yes and press <Enter>

9. At the Type of Quick Order prompt, type “Laboratory” and press <Enter>
10. At the Name prompt, accept default or enter changes(s) and press <Enter>

11. At the Display Text prompt, type name of Laboratory test and press <Enter>
12. At the Verify prompt, type ‘0’ for no and press <Enter>   Note:  If the order needs to be verified before it is accepted, type ‘1’ for yes.
13. At the Description prompt, you may type a description and press <Enter>
14. At the Lab Test prompt, type name of Laboratory test and press <Enter>
Note: In some instances, a listing will appear for you to make the appropriate selection
15. At the Collected By prompt, type method of collection and press <Enter>
Note: Type ‘??’ for a listing.
16. At the Collection Sample prompt, accept default or enter change(s) and press <Enter>
17. At the Collection Date/Time prompt,  type date and time and press <Enter>
18. At the Urgency prompt, enter appropriate urgency and press <Enter>
Note: Type ‘??’ for a listing.
19. At the How Often prompt, enter timeframe and press <Enter>
Note:  Type ‘??’ for a listing
20. Review order that displays for accuracy. 

        If incorrect, select <Edit>and press <Enter> and make changes.
        If you do not wish to save the order, select <Cancel> and press <Enter>
        If the order is correct, select <Place> and press <Enter>

21. At the Auto-accept order, type “Y” and press <Enter>

Note:  If the user needs to review the order before it is accepted, type “N” and press <Enter>

Exhibit 1:  Example of Laboratory Quick Order(s) in CPRS
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Note:    Lipid Profile order requires the user to review the order before accepting.
            CBC and Urinalysis orders are ‘Auto-accept’ orders as designated by this symbol
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