
Configuring the EHR

Lab 2:  Generating Clinical Reminder Reports

This session will focus on Clinical Reminder reporting and method(s) available to create Clinical Reminder reports.  Reminder reports allow the user to verify diagnoses, verify that appropriate treatment was given, identify patients requiring specific intervention, and validate effectiveness of care.  An important feature of the Clinical Reminder reporting process is the Clinical Reminder Report Template.  A user Report Template can be created for reports that are generated on a regular basis.  
Instructions for Creating a “Med Clerk” Clinical Reminder Due Report
Hints: You can often use “?” to display the options for that prompt.  You can use ^ to exit modes and lists of options.
1.  Select the VistA_Apps folder on the desktop
2. Open the folder and double click the VistATerminal icon.

3. Enter the Clinical Application Coordinator Access Code and Verify code provided by your instructor.
4. At Select Training Menu Option: type “px”  <Enter>
5. At Select Reminder Managers Menu Option:  type “rp” <Enter>
6. At Select Reminder Reports option:  type “D” (Reminders Due Report) <Enter>.
7. At  Select an existing Report Template: press <Enter>  (to bypass this option)
8. At Patient Sample prompt, enter “L” and press <Enter>    Note:  Other items listed need additional setup for option to work effectively.
9. At Select Facility option:,  accept default and press <Enter>
10. At Select another Facility prompt, press <Enter>
11. At Determine Encounter counts for prompt, type “HAI” and press <Enter>
12. At Current Inpatients or Admissions prompt, type “C” and press <Enter>
13. At Enter Effective Due Date prompt, accept default or enter new date and press <Enter>
14. At Type of Report prompt, enter “S” for Summary and press <Enter>
15. At Report Totals prompt, enter “R” for Individual Locations plus Totals and press <Enter>.
16. At Print Locations with no patients prompt, accept default of Yes and press <Enter>.
17. At Print percentages with Report Output? No// <Enter>

18. At Select a Reminder Category prompt, enter “Med Clerk” from list and press <Enter>.
19. At Select a Reminder Category: DSS Diabetic prompt, accept “Yes” default and press <Enter>.
20. At Select another Reminder Category prompt, press <Enter>.
21. At Select Individual Reminder prompt, press <Enter>.
22. At Create a new report temple prompt, accept default of NO and press <Enter>.
23. At Print delimited output only prompt, accept default of NO and press <Enter>.
24. At Include deceased patients on the list prompt, accept default of NO and press <Enter>
25. At Include test patients on the list prompt, accept default of NO and press <Enter>
26. At Save due patients to a patient list, accept default of NO and press <Enter> 
27. At Device: Home//, press <Enter>
28. At Continue prompts, press <Enter>
29. Report will display. After viewing the report use ^ to exit until you’re logged out.
Note: Try creating an individual reminder by not entering anything in step #18 and entering a choice for an individual reminder in step # 21.

Instructions for Creating a Clinical Reminder Template Report

Hints: You can often use “??” to display the options for that prompt.  You can use ^ to exit modes and lists of options.
1. Select the VistA_Apps folder on the desktop

2. Open the folder and double click the VistATerminal icon.

3. Enter the Clinical Application Coordinator Access Code and Verify code provided by your instructor.
4. At Select Training Menu Option: type “px”  <Enter>
5. At Select Reminder Managers Menu Option:  type “rp” <Enter>
6. At Select Reminder Reports option:  type “D” (Reminders Due Report) <Enter>.
7. At Select an existing Report Template, press <Enter> (to bypass this option)
8. At Patient Sample prompt, enter <L> and press <Enter>   Note:  Other items listed need additional setup for option to work effectively.
9. At Select Facility prompt, accept default and press <Enter>.
10. At Select another Facility prompt, press <Enter>.
11. At Determine Encounter counts for prompt, select <HAI> and press <Enter>.
12. At Current Inpatients or Admissions prompt, select <C> and press <Enter>
13. At Enter Effective Due Date prompt, accept default or enter new date and press <Enter>
14. At Type of Report prompt, enter “S” for Summary and press <Enter>.
15. At Report Totals prompt, enter “R” for Individual Locations plus Totals and press <Enter>.
16. At Print Locations with no patients prompt, accept default of Yes and press <Enter>.
17. At Print Percentages with the report Output?  No//  <Enter>
18. At Select a Reminder Category prompt, type “Med Clerk” (from list) and press <Enter>
19. At Select a Reminder Category: Diabetes prompt, accept Yes default and press <Enter>
20. At Select another Reminder Category prompt, press <Enter>
21. At Select Individual Reminder prompt, press <Enter>
22. At Create a New Report Template prompt, type “Yes” and press <Enter>
23. At the Store Report Logic in Template Name prompt, enter name and press <Enter>
24. At Are you adding ‘name of report’ as a new Reminder Report template prompt, type <Yes> and press <Enter>.
25. At Reminder Report Template Report Title prompt, enter name and press <Enter>
26. At Print delimited output only prompt, accept default of “NO” and press <Enter>.
27. At Include deceased patients on the list prompt, accept default of NO and press <Enter>.
28. At Include test patients on the list prompt, accept default of “NO” and press <Enter>.
29. At Save Due Patients to a Patient List prompt, accept default of “NO” and press <Enter>.
30. At Device: Home//, press <Enter>.
31. At Continue prompts, press <Enter>.  The report will display.  
32. After viewing the report, keep using ^ to exit until you’re logged out.
Note: Try creating an individual template reminder report by not entering anything in step #18 and entering a choice for an individual reminder in step # 21.

Instructions for Adding A Reminder Report Template for Specific User(s)
Hints: You can often use “??” to display the options for that prompt.  You can use ^ to exit modes and lists of options.
1. Select the VistA_Apps folder on the desktop

2. Open the folder and double click the VistATerminal icon.

3. Enter the Clinical Application Coordinator Access Code and Verify code provided by your instructor.
4. At Select Training Menu Option: type “px”  <Enter>
5. At Select Reminder Managers Menu Option:  type “rp” <Enter>
6. At Select Reminder Reports option:  type “DRT” (User Report Templates) <Enter>.
7. At Select New Person Name prompt, enter user name and press <Enter>. (Typing ”??” will provide a list of users to select from.)
8. At Select Sequence prompt, enter number (e.g. 1) and press <Enter>. (Note:  Enter ‘?’ to display a listing).
9. At “Are you adding ‘   ‘ as a new Sequence”, accept default of Yes and press <Enter>.
10. At Sequence prompt, accept default or make change and press <Enter>.
11. At Reminder Report Template prompt, enter ‘?’ to see template list and press <Enter>.
12. At Reminder Report Template prompt, enter report name and press <Enter>.  (You can use ^ to move up through the menus or type halt to exit).
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